
Chart B

Child/Family Services

Grantee Operated Non-Federal Share Summary Report Process

 Activity/Experience 

Calendars are Collected

Classroom Volunteer 

Forms are Collected

Misc Program Donation 

Forms are Collected

CDS Reviews All NFS 

Collected 

Number of Completed 

Activities per 

Activity/Experience 

Calendar Collected are 

Input into the NFS 

Computation Worksheet

Number of Total Hours 

Generated per Classroom 

Volunteer Form Collected 

are Input into the NFS 

Computation Worksheet

Total Amount of Each Misc 

Program Donation 

Collected are Input into the 

NFS Computation 

Worksheet

Total Amount of NFS 

Generated by Volunteer 

Aides is Input into the 

NFS Summary Report

Total Misc Program 

Donations Generated are 

Input into the NFS 

Summary Report

Site Supervisor/Designee 

Approves and Signs the 

NFS Summary Report

Designated Staff Person Generates 

Monthly NFS Computation Worksheet

Site Supervisor/Designee Files in 

the Site's Inkind Binder: a copy of 

the NFS Summary Report, NFS 

Computation and all Forms and 

Back-Up

Site Supervisor/Designee Submits 

the NFS Summary Report to the 

CFS Senior Data Technician
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